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YVCF NONPROFIT RESOURCE LIBRARY 

NONPROFIT ORGANIZATION BYLAWS 
"How many board members must be present for a vote?" 

"What if we need to remove a board member?" 
Your bylaws should hold answers to these and many more ... 

What are bylaws? Think of your organization's bylaws as your operating manual. They are primarily for 
internal use, although you can make them public to boost transparency of your organization. They lay out 
the rules and procedures for how your organization does its work. A board created these when founding the 
organization. They are a legal document intended to govern your organization. 

Does our nonprofit need them? Yes. The federal government requires you to have board-approved bylaws 
in place. Neither the State of Colorado nor the federal government/IRS provide specific language to include, 
and you don't need to file them with either the state or federal government, but don't let that fool you into 
thinking they aren't important. The board of your nonprofit is legally required to follow the guidance of the 
bylaws, so understanding them is critical. 

Can we change them? If the bylaws are preventing your organization from doing what you need to, you may 
need to change them. They are a legal document, so before finalizing changes, consult with a qualified 
professional, e.g., an attorney familiar with nonprofit organizations. If you do make major changes (e.g., 
structure or authority), you must report those on your next annual tax return. 

Top tips: Stick to the fundamentals: Changes to bylaws require time, effort, and potentially money, so we 
don't recommend including information that might change or that is overly specific. 

Too specific: board meets the first Wednesday of every month. 
Better: board meets monthly. 
More flexible: at least ten board meetings per year will be regularly scheduled. 

Don't constrain yourself too much: Consider ranges of what's realistic. If you've never had 3/4 of your 
board show up, is it reasonable to require a 3/4 majority approval on votes? For board size, consider the 
smallest you could allow if you were to have trouble filling seats at some point in the future. And consider 
the largest you would tolerate if all of a sudden you felt a need to grow and had great candidates. 

These are just a sampling of best practices. The resources below offer many more detailed tips. 

Learn more (all resources are free and can be explored on-demand): 

• "Nonprofit Bylaws: Complete Guide With Tips & Best Practices," DonorBox Blog, 11/1/23. Reading 
time: 5 min. DonorBox is a company offering software products for nonprofits. 

o Includes a link to watch a 1-hour webinar from 2021 on "Compliance 101." 
• "How to Write Your Nonprofit Bylaws," Nonprofit Ally, 2015. Reading time: 2 min. – includes 

samples. Nonprofit Ally is an online community for nonprofits. 
• "Nonprofit Bylaws: A Beginner’s Complete Guide," GoFundMePro, 12/8/22. Reading time: 5 min. 

GoFundMePro (f.k.a. Classy) is a company offering software products for nonprofits. 
• "Nonprofit Bylaws: Best Practices and Mistakes to Avoid," Nonprofit Pulse/Anedot, 2023. 28 min. 

podcast with transcript. Anedot is a fundraising platform for nonprofits. 
• "Quorum for Board Meeting" (subtopic of bylaws), BoardSource, 8/28/23. Reading time: 4 min. 

BoardSource is a 501(c)(3) nonprofit serving boards of other nonprofits. 

Thanks for reading! 
Explore other topics in the YVCF Resource Library here. 
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